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@ METEZR RECORD (FORN #E-4)
Cuantity: 8 doublgsrow cavd file dravera
Siset 5" x B* cavds
Dates: 1924... .
File Avvangementt By meter mmber

This file 18 & record of sll meters owned by the Cozmiasion end
‘contains statistice of repeira, one card for esch wetsr, giving the
Purchase Order nuwber end the price, ths gise and moke, and the
ansigned mater nunber, Repatrs ara shown by date, with initials of
. the construction foveman, the raading and Work Order rusber, causs of
_ . the dofect, the location, tha lot and block number, and the gensral
avea In which the meter 18 locsted,

When meters ste sold or scrapped, the Meter Record card is moved
to insotive status and filed chronslogically under the name of the
senufacturer. The inactive £ile has resesrch valug in estimating the

\etnouney of man mﬂﬂby tha wvarlous mamifacturers,

> RECOMMERDATION:  BETAIN m‘t’.

2 REQUEST FUR METER REPAIRS (FORM @M«6)

Guantity: 1 file drswer
Size: 53/4" x 9°

Datos: 1964...

File Ary,: Chronclogtical

Meter rTepalr regquests are propared in triplicate end are generally
originated from {nformation obtained by the seter raader on the job,
Tha form gives the raguest musbar, the date and tha districet, the
addrens, lot ond block cumdbers and the subdivision, the usme of the

OWDOT OF tenant, the meter sud permit umbers, the type of WTK to b (oL .

Rgpnevesd M, G16-45
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(cont.) dona {(adjust meter wault to gradsi remove, uplocc. or yepair meter;

removg and test moter; locats metev] replace meter box cover; re;mir
leaks) with &pace for remarks, tho Work Order mumber when fesued, to
vhom assigned, end by whom, gnd notetion of completion of the work,
Copies of thie form ere distributed ss followsie

Ehite and pink coplea to thc oeter reader as an order to conmplete
the work,

Yellow copy remaing in @psxations,

After. the job ig completed, both the whita and pink copios are
raturned to Operations, whore the white copy 12 £iled end the
yallow and pink copies are considwred to bde nonrecord within

the meaning of the statute governing nonrecord material (Ann, Code
of Marylend, 1957 edition as smgndad, Art. 41, Sec. 179), and may be
destroyed as soon as no longer nscded by the office.

RECOMMENDATIONS  RETAIYN WHITE COPY FOR TURER YBARS, THCK DRSTHOY.




